Harwich Community Center Weight Room Attendant

The Town of Harwich seeks a qualified applicant for the position of Weight Room Attendant at the Community Center.

The position will involve the sale of Weight Room memberships, assisting clients, preparing and managing correspondence, cleaning machines, and disseminating information. New hire must be personable, timely, detail-oriented, and organized.

Essential Functions and Responsibilities

· Communicate effectively with Weight Room members, fellow staff members, and the general public

· Assist with checking members into the Weight Room; ensure that all Weight Room users are paying members

· Familiarize self with and use Sportsman software used to track Weight Room memberships

· Maintain paper filing system records of Weight Room members

· Enforce Weight Room policies including those pertaining to time limits, noise levels, dropping weights, etc.

· Maintain cleanliness and safety standards of the Weight Room

· Manage Weight Room equipment and report lost or damaged equipment to the Director

· Be knowledgeable and stay current regulations and policies of the Community Center; enforce these regulations

· Give feedback and suggestions with appropriate justification when needed

Physical Demands
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
The employee works in a quiet to moderately noisy office setting.  The employee is required to stand, walk, or reach with hands and arms up to 1/3rd of the time; and to sit, talk or listen/hear and use hand more than 2/3rd of the time.  The employee may occasionally lift up to 30lbs.  The employee has normal vision requirements that would allow the employee to operate a personal computer.
All applicants are expected to learn Community Center policies and to get certified in CPR and basic first aid.
Starting salary is $13.37/hour. Position works approximately 19 hours per week from 6am-10 am. Applications are available at www.harwich-ma.com under “Opportunities” or in person at the Harwich Community Center, 100 Oak Street, Harwich, MA 02645. 
