TEMPORARY ADMINISTRATIVE ASSISTANT –Town of Harwich-14-35 hr/wk position for the Assessing Department. Appointment for a 90 day period with possibility of extension. Basic administrative tasks including but not limited to answering telephones, emails, file research, database maintenance. Hourly rate $24.42-26.94 per hour, with no benefits.  Requires H.S. Diploma or equivalent, experience in an office setting dealing with the public, basic computer skills, work in a government office preferred but not required.  Town employment application and job description are available on the Town’s website at https://www.harwich-ma.gov To apply submit a town employment application, cover letter, and resume to the Town Administrator’s office at 732 Main Street, Harwich, MA 02645 or to meldredge@harwich-ma.gov The Town of Harwich is an Equal Opportunity Employer.
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