TOWN ENGINEER

Definition
The Town Engineer performs professional, technical, and administrative work directing, overseeing and inspecting town engineering projects; other related work, as required. 
Essential Duties and Responsibilities
The essential functions or duties listed below are illustrations of the type of work performed. The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.
Provides plan and drainage design review; conducts field inspections and prepares cost estimates; designs and prepares plans and specifications for town projects; advertises, receives and analyzes bids and makes recommendations. 

Oversees and reviews construction project progress; make recommendations for payments on projects; prepares cost estimates for proposed capital projects. 

Prepares requests for proposals for engineering and architectural services; reviews proposals and makes recommendations; conducts field surveys and lays out town properties for road rights of way.

Makes project presentations before the Board of Selectmen, Planning Board, Board of Health and Conservation Commission for town projects; inspects town buildings and utility installation projects; assigns house numbers and maintains updated information for use of the town’s E911 system.
Serves as the Excavation and Trench Safety “Permitting Authority” under 520 CMR 14.00.
Performs similar or related work as required, directed, or as situation dictates.

Supervision
Works under the administrative direction of the Town Administrator through the Director of Planning and Community Development; works independently in accordance with municipal policies and objectives; questions are referred to the supervisor only when clarification of policies and priorities is needed; assumes direct accountability for results.

Supervisory Responsibilities
Supervises a department of two full-time employees.

Work Environment
Some work is performed in office conditions; the employee is required to travel to and inspect building and utility construction sites; the employee is required to work outside of normal business hours if engineering services are required to assess damage or safety of structures; the volume of work increases at Town Meeting time.

The employee operates standard office equipment, hand tools, light truck and land surveying equipment.

The employee has working relationships with all town departments and other governmental agencies; the employee has daily contact with the public to explain projects and answer questions; communication is at meetings, by telephone and in person.

The employee has access to town-wide information, department personnel records, bid documents, and legal proceedings.

Consequences of errors in judgment could be the delay or loss of service, damage to buildings or equipment, monetary loss and personal injury.

Recommended Minimum Qualifications
Education and Experience
Bachelor’s Degree in civil engineering; five years of progressively responsible municipal engineering experience, including building maintenance and construction and utility design and construction; or an equivalent combination of education and experience.

Additional Requirements
Valid Massachusetts motor vehicle operator’s license

Registered Professional Engineer desired

Knowledge, Ability and Skill
Comprehensive knowledge of municipal engineering needs; knowledge of project costing, preparation of requests for engineering services and public procurement practices; knowledge of local government financial management and the financing of construction projects.

Ability to establish and maintain cooperative relationships with town departments and officials; ability to effectively communicate highly technical information; ability to manage multiple projects at one time.

Problem-solving skills; excellent technical engineering and land surveying skills; negotiation and communication skills. 

Physical Requirements
Moderate effort is required for field work and site inspection work; frequently required to stand, walk, hear and speak and use hands to operate equipment. Vision requirements include the ability to read routine and complex documents and use computers; ability to operate a motor vehicle.

This job description does not constitute an employment agreement between the employer and employee, and is subject to change by the employer, as the needs of the employer and requirements of the job change.
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